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Organisation Registration Form

Organisation Information

	Name of Organisation/Group:



	Address:



	Main Contact Name:



	Position:



	Tel number:                                               Fax Number:


	Email:                                                         Website:


	Legal Status of the Organisation (e.g. Charity, Non-Profit Organisation, Constituted Group, Company Limited by Guarantee, Trading, CIC, Community Group, etc.)


	Purpose of Organisation:



	Activities of Organisation:



	Do you have an equal opportunities policy?               
                       Yes  /  No  

Are your volunteers covered with adequate insurance?                             Yes /   No

Do you reimburse volunteer’s travel/expenses?
                        Yes /  No

Is a risk assessment carried out for all your volunteer roles                       Yes / No

within the organisation?
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Do you want your opportunities displayed online (www.do-it.org.uk website)?
                              

Yes  /  No



	Would you like to be included in the Directory of                                  Yes  /  No

Volunteering Opportunities




	Important Information:

Whilst all Volunteer Centres accept their responsibility to act reasonably and carefully in referring a volunteer, they act as a signposting agency. As the potential user of a volunteer’s services, a volunteer using organisation will uniquely know about the nature of its activities, services and clients in a way the Volunteer Centre cannot. The primary responsibility for the recruitment and selection rests with the volunteer user organisation.



	Declaration
This form should be signed by the lead contact for the organisation or group.
We confirm that the organisation named on this application form has authorised me to sign this agreement on their behalf. We certify that the information given in this application is true and confirm that the enclosures are current, accurate and adopted or approved by our organisation.
Signed

Name

Date

Please return to:   The Board of Trustees

                               Volunteer Centre Sunderland

                                4 Toward Road                      
                                Sunderland

                                SR1 2QF









Tel No:                    0191 567 8902

Email:                     sunderlandvc@aol.com
If you have any literature about volunteer roles with your organisation or general information leaflets, please forward them with your completed application


Volunteering Opportunities
	Opportunity Title




Contact for this opportunity: 

	Name:                                                        Job/role Title



	Tel:                                                              Email:




	Description of Opportunity:

Main tasks / responsibilities:

















Skill/Qualities Required:



When will these voluntary activities take place?
	
	Mon
	Tues
	Wed
	Thurs
	Fri
	Sat
	Sun

	AM
	
	
	
	
	
	
	

	PM
	
	
	
	
	
	
	

	EVE
	
	
	
	
	
	
	


	Arrangements
	YES/NO
	More Details (if applicable)

	Age or gender restriction, if any:

Please state minimum(and maximum if applicable) age of volunteers 
	
	

	Childcare Facilities
This includes crèche facilities or if you are able to pay childcare expenses to volunteers.  Please give details
	
	

	Disability Access

e.g. toilets, ground level access parking.  Please give details
	
	

	Additional Support Needs

(do you have the provision to take on volunteers with estra support needs? Eg physical, disabled, mental health, learning disability)
	
	

	Induction

	
	

	Minimum commitment per week minimum number of hours you would be willing to take on a volunteer per week
	
	

	Overall minimum commitment (this refers to how long overall you would ask a volunteer to stay with the project)
	
	

	Training (please indicate the nature and frequency of any training eg on the job, accredited, in house etc)
	
	

	Application Process Time
Please indicate estimated length of time from volunteer applying to when they can start volunteering, taking into consideration CRB checks etc
	
	


	Recruitment method: (please tick as appropriate)

Application form 

Informal discussion

Interview 

References

CRB check 
Trial period


















