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Organisation Registration Form
Volunteer Centre Sunderland provides a free brokerage service to voluntary, community and statutory organisations operating within the City of Sunderland.  We can promote your volunteering opportunities, deal with initial enquiries and pass your contact details on to potential volunteers.

Please complete this registration form so we can add your details to our records.  You will then be required to complete a Volunteering Opportunity Form for each volunteering opportunity you are looking to fill. 

Organisation Information

	Name of Organisation/Group:



	Address:



	Main Contact Name:



	Position:



	Tel number:                                               Fax Number:


	Email:                                                         Website:


	Legal Status of the Organisation (e.g. Charity, Non-Profit Organisation, Constituted Group, Company Limited by Guarantee, Trading, CIC, Community Group, etc.)


	Geographical Area (e.g. in which Electoral Ward are you based?)



	Aim of Organisation:



	Activities of Organisation:



	Do you have a Volunteer Policy


  Yes  /  No


	Is a risk assessment carried out for all your volunteer roles within the organisation     Yes  /  No


	Do you want your opportunities displayed online (www.do-it.org.uk website)?             Yes  /  No


	Would you like to be included in the Directory of Volunteering Opportunities               Yes  /  No


	Important Information:

Whilst Volunteer Centre Sunderland accepts its responsibility to act reasonably and carefully in referring a volunteer, we act as a signposting agency only. As the potential user of a volunteer’s services, a volunteer using organisation will uniquely know about the nature of its activities, services and clients in a way the Volunteer Centre cannot. The primary responsibility for the recruitment and selection rests with the volunteer involving organisation.


	Declaration
This form should be signed by the lead contact for the organisation or group.

We confirm that the organisation named on this application form has authorised me to sign this agreement on their behalf. We certify that the information given in this application is true and confirm that the enclosures are current, accurate and adopted or approved by our organisation.
Signed

Name

Date

Please return to:   The Board of Trustees

                                Volunteer Centre Sunderland

                                4 Toward Road                      

                                Sunderland

                                SR1 2QF









Tel No:                    0191 567 8902

Email:                     sunderlandvc@aol.com
If you have any literature about volunteer roles with your organisation or general information leaflets, please forward them with your completed registration form.
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