[image: image1.jpg](BVS Sunderland

Centre for Voluntary Service






Part 2 – About your training needs (please tick all that apply)
	Representation
	
	Business Planning
	

	Leadership
	
	Project Planning
	

	Governance
	
	Committee Roles & Responsibilities
	

	Community Development
	
	Effective Teamwork
	

	Youth Work
	
	Data Protection
	

	Human Resources Management
	
	Policies & Procedures
	

	Building Management
	
	Freedom Of Information
	

	Finance (Basic)
	
	Volunteer Recruitment
	

	Bookkeeping
	
	Monitoring & Reporting
	

	Sage / Payroll
	
	Volunteer Retention & Reward
	

	VAT
	
	Marketing & Publicity
	

	Salaries, Tax, NI
	
	Training The Trainer
	

	Large Scale Fundraising
	
	Teaching / Training Qualifications
	

	Small Scale Fundraising
	
	Quality Assurance Systems
	


	ICT 
	
	
	

	Word
	
	Website Development
	

	Access
	
	Internet
	

	PowerPoint
	
	E-mail
	

	Excel
	
	Image Editing Software
	

	Publisher
	
	Digital Photography
	

	ECDL
	
	Flash Meeting
	

	New CLAIT
	
	Hexagon
	

	PC Maintenance
	
	PC Security
	


	Health & Safety
	
	
	

	First Aid Appointed Person
	
	Paediatric First Aid
	

	Food Hygiene
	
	Emergency First Aid
	

	Manual Handling
	
	Fire Safety
	

	Intro Health & Safety At Work
	
	Lone Working
	

	Risk Assessment
	
	
	


	Awareness Raising
	
	
	

	BME (Black Minority Ethnic)
	
	Refugee / Asylum Seekers
	

	GLBT (Gay Lesbian Bisexual Transgender)
	
	Mental Health
	

	Disability
	
	Cultural Diversity
	

	Learning Disability
	
	Gender
	


	Personal Development
	
	
	

	Confidence Building
	
	Assertiveness
	

	Presentation Skills
	
	Speaking In Public
	

	Skills For Life (Basic Skills)
	
	Time Management
	


	Legal
	
	
	

	Company Law
	
	Charity Law
	

	Employment Law
	
	Volunteering & The Law
	

	Company Status
	
	Discrimination Law
	


	Part 3 – Additional Training Needs (please specify any additional training need you may have which are not mentioned previously)




	Part 4 – If you wish to be added to Sunderland CVS mailing list please leave your details below (if you are already part of SCVS distribution list and your details have recently changed please use the space below to inform us of any changes)



	Name
	

	E-mail
	

	Address
	

	Telephone
	


Thank you for your time
Sunderland Centre for Voluntary Service

Registered Office – Riverview House, West Wear Street, Sunderland, SR1 1XD

Registered Charity Number 702930 – Registered Company Number 1759477
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Part 1 - About you


 


What is the name of your organisation: 	____________________________


 


Are you?					Paid staff 	Volunteer 	


				


Gender					Male		Female		





Age						Under18	19 - 25		


						26 - 40	41 - 59		


						60+					





Have you taken part in training 		Yes		No			


in the last 12 months


								


				


								





 








